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:jfWifi sfi" V :jfWifi sfi" V :jfWifi sfi" V :jfWifi sfi" V  1 

                                                                                                                 5f9iÒd sm0 O   5f9iÒd sm0 O   5f9iÒd sm0 O   5f9iÒd sm0 O  ASP-01 

  
 :jfWifi sm0 :jfWifi sm0 :jfWifi sm0 :jfWifi sm0 : ASP-01/TMA/2005 

 vEif; s[GÌg[ ;mvEif; s[GÌg[ ;mvEif; s[GÌg[ ;mvEif; s[GÌg[ ;m\\\\5jfgl k[<,l tfp 5jfgl k[<,l tfp 5jfgl k[<,l tfp 5jfgl k[<,l tfp 09/04/2006 

    s], u]6 s], u]6 s], u]6 s], u]6 : 100 

         vf :jfWifi sfi"g]`vf :jfWifi sfi"g]`vf :jfWifi sfi"g]`vf :jfWifi sfi"g]` Ljefu Ljefu Ljefu Ljefu-A vg[ Ljefuvg[ Ljefuvg[ Ljefuvg[ Ljefu-B df` Ljefhg szjfdf` vfj[,]̀ k[p tdfz[ t[ df` Ljefhg szjfdf` vfj[,]̀ k[p tdfz[ t[ df` Ljefhg szjfdf` vfj[,]̀ k[p tdfz[ t[ df` Ljefhg szjfdf` vfj[,]̀ k[p tdfz[ t[ 
aGg[ Ljefumgf Pÿfzm aGg[ Ljefumgf Pÿfzm aGg[ Ljefumgf Pÿfzm aGg[ Ljefumgf Pÿfzm vf5jfgfvf5jfgfvf5jfgfvf5jfgf k[p Ljefu k[p Ljefu k[p Ljefu k[p Ljefu-Adf` Lga`w,[bg 5~sfzgf 5~Ègm vfjzl ,[jfdf` df` Lga`w,[bg 5~sfzgf 5~Ègm vfjzl ,[jfdf` df` Lga`w,[bg 5~sfzgf 5~Ègm vfjzl ,[jfdf` df` Lga`w,[bg 5~sfzgf 5~Ègm vfjzl ,[jfdf` 
vfJif k[p hifz[ LjefuvfJif k[p hifz[ LjefuvfJif k[p hifz[ LjefuvfJif k[p hifz[ Ljefu-Bdf` c[t],1fl 5~Ègmgm ;dfj[x szjfdf` vfJim k[pdf` c[t],1fl 5~Ègmgm ;dfj[x szjfdf` vfJim k[pdf` c[t],1fl 5~Ègmgm ;dfj[x szjfdf` vfJim k[pdf` c[t],1fl 5~Ègmgm ;dfj[x szjfdf` vfJim k[p    
    PART-A 

1. ;[s~[8zlgf sfi"g]` dcÿj x]̀ k[M ;[s~[8zlgl e}Ldsfgm ;Lj:tz Bif, vf5mp        [8+12] 
vyjfvyjfvyjfvyjf    

       Jij:yft`Êdf` s`5gl ;[s~[8zlgf :yfgg]` j6"g szmp s`5gl ;[s~[8zlg[ s[jl zlt[ n}z szl  
     xsfiM 
     2.   r[zd[ggl ;ÿffvm tyf ozhmgm 5Lzri szfjmp                           [15+5] 

vyjfvyjfvyjfvyjf    

 vjzmwm Sb,[,F v[8,[ x]̀ t[gl ;dh vf5mp h[ LjLjw vfXfimg[ sfz6[ jfnLjjfndf` b,[,  
 5f0l xsfi t[gm Bif, vf5mp   

3.  ud[ t[ a[ Ljqf[ 8}̀sgm\w ,bmp    [10x2] 

(i) ;[s~[8zlgl e}Ldsf 
(ii) ;efgl sfi";}Lr 
(iii) jfLqf"s ;fdfGi ;ef 

4.  glr[gfdf`yl ud[ t[ 5f`r 5~Ègmgf Pÿfzm vf5mp          [4x5] 

(i) ;zsfzl Ljefugf ;[s~[8zlgl Lgd6}s s[jl zlt[ szjfdf` vfj[ k[M  
(ii) 'szfzg[ 5Lz6fd[ Îel ytl hjfanfzl'  v[8,[ x]̀M 
(iii) ' hfc[z ;ef' v[8,[ x]`M 
(iv) ';]wfzfvm'gm vy" ;dhfjmp 
(v) 'bf; 9zfj' v[ x]̀ k[M 
(vi) '5~m1fl' xAn v`u[ ;dh}tl vf5mp 

 

        PART-2                
awf 5~Ègmgf hjfa vf5mpawf 5~Ègmgf hjfa vf5mpawf 5~Ègmgf hjfa vf5mpawf 5~Ègmgf hjfa vf5mp h[ t[ s~d nxf" h[ t[ s~d nxf" h[ t[ s~d nxf" h[ t[ s~d nxf"jm tyf t[g[ v`u[ vf5[,f Ljs<5mdf`yl ;frm Ljs<5 jm tyf t[g[ v`u[ vf5[,f Ljs<5mdf`yl ;frm Ljs<5 jm tyf t[g[ v`u[ vf5[,f Ljs<5mdf`yl ;frm Ljs<5 jm tyf t[g[ v`u[ vf5[,f Ljs<5mdf`yl ;frm Ljs<5 
xmwmpxmwmpxmwmpxmwmp                                                                                                    [20]    
1.  zfhi ;zsfzgf 5~wfgd`0/ vg[ LjLjw bftf`vmdf` ;[s~[8zlgl Lgi]Lst sm6 sz[ k[M 
 1. zfhi ;zsfzgf d]Bi ;Lrj   2.  s[Lag[8 ;[s~[8zl    
 3. d]Bid`ÊlZl                         4.   zfhi5f,Zl     

2.  d/tf t[dh dms,l vf5jfdf` vfjtf 5Êm .TifLn v`u[g]` sfi" glr[ nxf"j[,l LjLjw 
ozhmdf`yl s. ozh k[M 

 1. ;[s~[8zlgl zmhazmhgl ozh           2. ;[s~[8zlgl ,[bg sfi" v`ugl ozh  
 3. ;[s~[8zlgl vfLy"s afatm v`u[gl ozh 4 ;[s~[8zlgl ;fdfLhs hjfanfzl  
3.  s`5gl jtl szfzm szjfdf` sm6 efu ehj[ k[M 
 1.  s`5gl ;[s~[8zl   2. s`5gl 0fiz[s8z  
 3. s`5glgf x[zcm<0z   4. P5zgfdf`yl v[s56 gcl\  
4.  sif sfz6;z s`5gl ;[s~[8zlgl aztzol gmL8; vf%if L;jfi szl xsfiM  
 1. .zfnf5}j"s vgfnz 2. a[nzsfzl   
 3. u[zjt"6}s 4. P5zmst ;j[" sfz6m;z  
5. s`5gl ;[s~[8zlv[ glr[gfdf`yl sif 5~sfzgl ozhm ahfjjfgl cmi k[M 
 1. s`5glgf v[hG8 tzls[ 2. sfif",i vLwsfzl tzls[ 
 3. hg;`5s" vLwsfzl tzls[ 4. P5zmst ;j[" tzls[ 
6.  sif 5~sfzgl ;ef df8[ ;Eimg[ gj[;zyl gmL8; vf5jfgl hÍzt cmtl gylM 
 1. hfc[z ;ef 2. ;fdfGi ;ef   
 3. d],tjl zfbjfdf` vfj[, ;ef  4. P5zgfdf`yl sm.56 gcl`  
7.  smgl ;fy[ d;,t sif" afn s`5gl ;[s~[8zl ;efgl sfi";}Lr t{ifz sz[ k[M 
 1. 5~d]b 2. 0fiz[s8z  
 3. x[zcm<0z 4. P5zmst ;j[" 
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8.  ;`rf,s d`0/[ (Board of Directors) e,fd6 sz[, L0Lj0G0 sztf` jw] L0Lj0G0 vf5jf 
df8[ v[s 5~:tfj ;efdf` zh} szjfdf` vfJimp vf 5~sfzgm 5~:tfj sm6 gfd`h}z (Reject) 

szl xs[M 
 1. ;`rf,s d`0/   2. ;[s~[8zl   
 3. 5~d]b 4. P5zmst sm.56 gcl[   
9.  glr[gfdf`yl smg[ df8[ nzbf:t (Motion) dms,jfgl hÍzt gylM 
 1. r[zd[ggl Lgd6}s df8[    2.sfi";}Lrdf` ;dfj[,l afatmgf s~ddf` o[zofzm szjf df8[   
 3. 8f.5l`ugl 1fLtvmgf ;]wfzf df8[ 4.P5zmst ;j[" df8[   
10.    dms}olgf 9zfjgm sif sfz6[ P5imu y. xs[M 
 1.     smzdg[ vefj[ 2.     vJij:yfg[ sfz6[   
 3      ;Eimgl dfu6lg[ sfz6[        4.      P5zmst ;j[" sfz6m;z  
 

    :jfWifi sfi" V :jfWifi sfi" V :jfWifi sfi" V :jfWifi sfi" V  2 

                                5f9iÒd sm0  O                                  5f9iÒd sm0  O                                  5f9iÒd sm0  O                                  5f9iÒd sm0  O  ASP-01 

     
        :jfWifi sm0:jfWifi sm0:jfWifi sm0:jfWifi sm0    OOOO    ASP-01/TMA-2/TMA/2005 

            vEif; s[GÌg[ ;m`5jfgl k[<,l tfp vEif; s[GÌg[ ;m`5jfgl k[<,l tfp vEif; s[GÌg[ ;m`5jfgl k[<,l tfp vEif; s[GÌg[ ;m`5jfgl k[<,l tfp 07/05/2006 

s], u]6 Os], u]6 Os], u]6 Os], u]6 O    100                                        
    vf :jfWifivf :jfWifivf :jfWifivf :jfWifi    sfi"g]` LjefuVsfi"g]` LjefuVsfi"g]` LjefuVsfi"g]` LjefuVA vg[ Lje vg[ Lje vg[ Lje vg[ LjefuVfuVfuVfuVB df` Ljefhg szjfdf` vfj[,]` k[p tdfz[  df` Ljefhg szjfdf` vfj[,]` k[p tdfz[  df` Ljefhg szjfdf` vfj[,]` k[p tdfz[  df` Ljefhg szjfdf` vfj[,]` k[p tdfz[ 
t[ aGg[ Ljefumgf Pÿfzm vf5jfgf k[p LjefuVt[ aGg[ Ljefumgf Pÿfzm vf5jfgf k[p LjefuVt[ aGg[ Ljefumgf Pÿfzm vf5jfgf k[p LjefuVt[ aGg[ Ljefumgf Pÿfzm vf5jfgf k[p LjefuVAdf` Lga`w,[bg 5~sfzgf 5~Ègm vfjzl ,[jfdf` df` Lga`w,[bg 5~sfzgf 5~Ègm vfjzl ,[jfdf` df` Lga`w,[bg 5~sfzgf 5~Ègm vfjzl ,[jfdf` df` Lga`w,[bg 5~sfzgf 5~Ègm vfjzl ,[jfdf` 
vfJif k[ hifz[ LjefuVvfJif k[ hifz[ LjefuVvfJif k[ hifz[ LjefuVvfJif k[ hifz[ LjefuVBdf` c[t],1fl 5~Ègmgm ;dfj[x szjfdf` vfJim k[pdf` c[t],1fl 5~Ègmgm ;dfj[x szjfdf` vfJim k[pdf` c[t],1fl 5~Ègmgm ;dfj[x szjfdf` vfJim k[pdf` c[t],1fl 5~Ègmgm ;dfj[x szjfdf` vfJim k[p    
                                          

PART-    A 

1.  "jfL6hi5Êgf Ljqfij:t]gl um9j6l j{7fLgs5WwLtyl4 vfimhgaWw zlt[ szjl hm.v[p"  
  imUi Pnfcz6 vf5l Ljwfggl rrf" szmp       [20] 

                                                                                                                            vyjfvyjfvyjfvyjf    

 efztdf` P5,Aw v[jl LjLjw 5m:8, tyf d[., ;[jfvmgm 5Lzri szfjmp     (20) 
2.  vc[jf,,[bggl 5~Ls~if (Procedure) gm hÍzl Pnfcz6m ;Lct Bif, vf5mp          [20] 

                                                                                                                            vyjfvyjfvyjfvyjf    

   v[hG;l5Ê v[8,[ x]`M sk3 5~sfxg ;`:yf vas gfds s`5glg[ v[hG8 tzls[ Lgi]st szjf  
   .Rk[ k[p vass`5glgl vfLy"s ;Wwztf v`u[ hf6sfzl 5~f%t szjf v`u[gm v[hG;l5Ê  
   ,bmp      (20) 

3.  glr[gfdf`yl ud[ t[ a[ Ljqf[ 8}`sgm\w ,bmp     [10x2] 

(i) jfL6hi5Êgl LjLjw x{,lvm     
(ii) tfz;`n[xJijcfz (Telegraphic Communication) 
(iii) ;fzf vc[jf,gl 5fifgl afatm 

4.  glr[gf ud[ t[ 5f`r5f`r5f`r5f`r 5~Ègmgf Pÿfzm vf5mp      [4x5] 

(i) 'tfhf s,d' v[8,[ x]`M    
(ii) jfL6hi5Ê ,[bgg]` 5~Ti1f j,6 v[8,[ x]`M 
(iii) '8[L,u~fLos dglvm0"z' v[ x]` k[M 
(iv) 'vgf{5rfLzs vc[jf,' smg[ sc[jfiM 
(v) 'vc[jf, P5zg]̀ Lgi`Ê6' v[gm xm vy" k[M 
(vi) 'Ljx[qffLwsfz vc[jf,' g]` vy"38g szmp 

 

PART-B 

awf 5~Ègmgf hjfa vf5mp awf 5~Ègmgf hjfa vf5mp awf 5~Ègmgf hjfa vf5mp awf 5~Ègmgf hjfa vf5mp h[ t[ s~d nxf"jm tyf t[g[ v`u[ vfh[ t[ s~d nxf"jm tyf t[g[ v`u[ vfh[ t[ s~d nxf"jm tyf t[g[ v`u[ vfh[ t[ s~d nxf"jm tyf t[g[ v`u[ vf5[,f Ljs<5mdf`yl ;frm L5[,f Ljs<5mdf`yl ;frm L5[,f Ljs<5mdf`yl ;frm L5[,f Ljs<5mdf`yl ;frm Ljs<5 js<5 js<5 js<5 
xmwlpxmwlpxmwlpxmwlp     
                            [2 x 10=20]    
1.  jfL6hit`Êdf` glr[gf` 5{sl smgl hÍz k[M 
 1. :5q8tf (Clarity) 2. ;];`uttf (Coherence)  

 3. ;`L1f%ttf (Brevity) 4. P5zmst ;j["gl    

2.  glr[gf` 5{sl 5Ê,[bggl s. x{,l jw] ;fzl k[M 
 1. vf5g[ ;[jf vf5jfgl vdfzl tlj~ .Rkfgl vd[ vf5g[ bftzl vf5lv[ klv[p   
 2. vf5gl ;[jf sztf` vdg[ vfg`n yx[p    
 3. c]` eLjqidf` jw] ;fzl zlt[ vf5gl ;[jf szjfgl .Rkf wzfj]` k]`p   
 4. P5zmst ;j[" x{,lvm    
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3.  jfL6hi5Ê ,[bs hifz[ 5mtfgf Ljrfz s[ dfGitfgl vLeJiLst szjf .Rk[ Tifz[ t[6[ 
glr[ nxf"j[, 5{sl s. 5WwLt vbTifz szjl hm.v[M 

 1.  5~Ti1f j,6/vLeud    2. 5zm1f j,6/vLeud   

 3. ;dhfj8eim" vLeud  4. P5zmst 5{sl ud[ t[ vLeud 

4.  glr[gf` 5{sl si]` Ljwfg alaf`-f/ 5Êm (From Letters)v`u[ ;fr]` gylM 
 1. v[s h 5~sfzgf 5Êm ,bjfdf`yl ;di arl hfi k[p   
 2. d/,f zmhazmhgf 5Êmgm H05e[z Pÿfz vf5l xsfi k[p   
 3. vf 5~sfzgf 5Êm JiLstut j,6yl (Personal Touch) j`Lrt cmi k[p   
 4. P5zmst ;j[" Ljwfgm   
5. v[s 5[-l ßfzf vg[s :d'Lt5Êm ,bjfdf` vfJif ktf` afsl zc[tl r}sj6lgl zsd d/l 

gylp vfd ytf` t[ 5[-l d”d ;}z[ v[s jw] :d'Lt5Ê ,bl dms,[ k[p vf 5~sfzgf 5Êm sif 
gfd[ vm/bfi k[M 
1. P3zf6lgf 5Êm (Dunning Letters)     2.    a[\Ls`u 5Êm  

        3.     v[hG;l 5Êm             4.     jfL6hi 5Êm   
6.  vf"L08zgm vc[jf, glr[gf` 5{sl smg]` Pnfcz6 k[M  
 1. vgf{5rfLzs vc[jf, 2. j{wfLgs/sfg}gl vc[jf,   
 3. LagVj{wfLgs vc[jf, 4. P5zmst 5{sl sm.56 gcl 
7.  vg]s~dL6sf (Index) glr[gf` 5{sl smgm Ljefu k[M 
 1. vc[jf,gm 5~fyLds Ljefu  2. vc[jf,gm 5f9 (Text)    

 3. vc[jf,gm 5}zsefu   4. P5zmst 5{slgm sm.56 Ljefu gcl\   
8.  5[8fV;LdLtgf vc[jf,m ;fdfGi zlt[ sif :jÍ5[ 5~:t]t szjfdf` vfj[ k[M 

1. Lgj[ng5Ê (Memorandum) :jÍ5[  2.    sfi"gm\w (Minutes) :jÍ5[ 
3.     5Ê:jÍ5[                         4.     ud[ t[ :jÍ5[    

9.  vfnx" ;`1f[5 vf,[bg (Précis) s[jl zlt[ szjfdf` vfj[ k[M 
 1. 5~Ti1f jstJidf` (Direct Speech)   2.  5zm1f jstJidf` (Indirect Speech)  

 3. aGg[ 5~sfz[                     4.   P5zmst sm.56 5~sfz[ gcl\   
10.  5f9igf Ljefum s[ h[df` Ljrfzm ;];`uttfyl um9jf. hfi vg[ ;du~ zrgf v[s 5}6" 

v[sd agl zc[ t[g[ sif gfdyl vm/bjfdf` vfj[ k[M 
 1. vy"u~c6/ ;fzu~c6 (Comprehension)  2. Lgqsqf" / ;fz (Gist) 

 3. ;`1f[5lsz6 (Condensation)          4.   ;`imulsz6Q hm0f6 (Cohesion)       




