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Q-1 What are the chief characteristics of Scientific and Technical Writing? 12)
OR
Critically write a note on the importance of physical, functional and procedural
description in English for Science and Technology.
Q-2 Write a detailed note on basic principles of correspondence. 12)
OR
What are the important aspects while drafting a business letter?
Q-3 Write a letter of inquiry for mobile phones to Excellent Cell phones, 21, Excellent ~ (12)
Arcade, Near Taj Hotel, Mumbai.
OR
Write a reply to the above mentioned letter to quote the prices and other details.
Q-4 What is C.V.? What are its important parts? Discuss in detail & cite examples 12)
where necessary.
OR
Write a critical note on the importance of communication in business.
Q-5 Write Shorts note on (Any two) 12)
1. Memo
2. Importance of effective language use in presentation
3. Skills required for note-taking
4. Types of report
5. Barriers to communication
Q-6 Choose the correct answer for the following. 10)
1. Theoldhousewas  furnished and we had to buy almost everything new.
A thinly B sparsely C mildly D rarely
2.  The main way into the building is via High Street but there is also a(n) at the

back used for deliveries.

A access B way C passage D direction



10.

I have been back to the doctor three times and he still hasn’t  the reason for all the
pain I have been suffering from recently.

A indicated B highlighted C pinpointed D looked up
You shouldn’t have bought so many presents on this holiday. You wan’t have any

money left when you go back home.

A rich B lavish C worthy D invaluable
It’s long walk tomorrow. we need to as early as possible.

A setup B setin C setoff D set about
Sometimes, we don’t appreciate the  pleasures of life such as a beautiful sky, a cup of

coffee with a friend or seeing a good film at the cinema.
A sheer B simple C normal D plain
Even though she is 87, her mind is very and she is very aware of everything going

on around her.

A alert B lively C demanding D. lifelike
The captain decided to ship even though he though there was no real danger of it
sinking.

A abandon B evacuate C desert D. evict
If you continue to debts at this rate, you will have to declare bankruptcy
eventually.

A save B raise C incurd default
The accidental of four listed buildings near the city center caused a huge outcry

and the manager of the building company was jailed for three months.

A disruption B demolition C injuring D squashing




