B.Com. Details Syllabus

1. Curricula/Syllabus implemented of B.Com course/programme

F.Y. B.Com.

Paper-01 Compulsory English

Unit No. Unit Content
Unit 1 Where the Mind is without fear —Tagore
Unit-2 Stopping by woods on a snowy evening —Robert Frost
Unit-3 The eyes are not here- Ruskin bond
Unit-4 The last leaf- O. Henry
Unit-5 The verger-Somerset Maugham
Unit-6 The shroud- Premchand
Unit-7 The letter- Dhumketu
Unit-8 Of Studies- Essay-Francis Bacon
Unit-9 On the rule of the road- A.G.Gardiner
Unit-10 The purpose of life-). krishnamurti
Unit-11 Articles
Unit-12 Prepositions
Unit-13 Tenses
Unit-14 Modal Auxiliaries
Paper -2 Commercial Communication |
Unit No. Unit Content
Unit-1 What is communication, Objectives of communication, Communication Cycle
Unit-2 Types of communication
Unit -3 Levels Of Communication
Unit-4 Verbal — communication oral and written
Unit-5 Non-verbal communication
Unit-6 Barriers to communication
Unit-7 Formal and Informal Communication
Unit-8 Listening Skills-types, barriers
Unit-9 Reading Skills-types, barriers
Unit-10 Layout of a business letter/ Parts of business letters, dos and don’ts of business
letters/ essentials qualities of good business letters
Unit-11 Inquiry letters and their replies/quotation letters
Unit-12 Order letters and their replies
Unit-13 Complain letters and their replies/recovery letters

Unit-14

Sales letters
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Commercial Communication 11

Sr.No Name of the Units
1. | Academic Vocabulary and English for Business
2. Business Etiquette
3. Interpersonal Communication at Workplace—
4. IT Tools in Business Communication
5. Globalization & Communication
6. Press Reports
7. | Writing for Media
8. | Advertising: a tool of Marketing
9. Report Writing

10. | Questionnaire
11. | Insurance Correspondence
12. | Book/ Movie Review
13. | Corporate Communication: Upward Communication, Downward Communication,
Diagonal Communication and Grapevine Concept
14. | Language for Communication
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1 Describing an Event, Picture or Situation
y) Situational Conversation

3 Antonym and Synonym

4 Discourse Marker

g Précis Writing

6 Book Review/Movie Review

7 Agenda of the Meeting

8 Minutes of the Meeting

9 Application/ CV Writing

10 Banking Correspondence

11 Secretariat Correspondence

12 Academic and Official Writings Dos and Don'ts
13 Paragraph Writing

14 Email Writing
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2. Outcome analysis of Programme Specific Learning Outcomes and
Course Learning Outcomes

+ Objectives:




1. A bachelor of commerce is an undergraduate degree in commerce (business) and
related subjects. It is designed to provide students with a wide range of managerial
skills, while at the same time building competence in a particular area of business.

2. Develop an understanding of commerce and accounting and also utilize skills and
knowledge in a business organization in order to increase productivity of organization
and individual growth.

3. The objective of the course is to equip the students with domain knowledge of
commerce and accounting principles applied to contemporary business practices
through financial planning, decision-making and control in organization.

4. The aim of this program is to make the student familiar with different aspect of the
commerce domain. Students pursuing the course will learn how business and trading
is done and it will enables the graduates to successfully overcome every challenge.

5. Seeking a challenging opportunity in an organization to excel and grow along with the
organization by utilizing knowledge and acquired skill towards fulfillment of

organization vision.

s Project OQutcomes:
e Hence, B.Com curriculum will be useful for preparing business persons.
And will be useful to society.

e  Through this syllabus, a student can provide suitable skills in the industrial,
commercial and academic world.

e Specialized human resources can be prepared by higher education through
advanced education.

e Every student can cope up with the latest developments in contemporary, national
and global level trough effective transaction of the curricular and co-curricular
aspects.



